
 

 

 

 



 

 

 

 

A letter to a business house placing an order on the basis of their 

catalogue. 

 

Friends & Co 

Sambalpur  

27th August 2020 

 

To 

Dalmia Food Products 

Industrial Area 

Lucknow 

 

Sub : Order for food products 

 

Dear Sir, 

       Kindly arrange to send us by rail the following articles listed in 

your current catalogue: 

 

Sl.no Quantity Item Price 

No.16 200g  Chilli Sauce 47/- per bottle 

No.24 3 kg Tomato Sauce 155/- per bottle 

No.50 6 Tin Pine Apple Juice 40/- per tin 



    

 

On receipt of the consignment, we shall remit the amount promptly. 

 

Yours faithfully 

Purchase Manager 

Friends & Co. 


