4. Microsoft PowerPoint

It Is a control program that provides an interface between the
computer hardware and the user. Part of this interface
o Includes  tools and  services for  the  user.
Microsoft PowerPoint Is a presentation program developed
by The extension name of MS- PowerPoint Is

.ppt

Microsoft PowerPoint I1s a component or product of the
Microsoft Office suite.

The presentations are collection of slides, which may
contain text, images, and other media, such as audio clips
and movies. Sound effects and animated transitions can also
be included to add extra appeal to the presentation.

It Is used to create business presentations, but can also be
used for educational or informal purposes.

PowerPoint presentations are often displayed using a
projector.
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4.1 Creating Charts

Charts In Excel are
used to represent data
pictorially. We can use
different types of charts
to represent data.

» Types of charts which are
available in Excel:

v Column charts
v’ Bar charts
v’ Line

v’ Pie

v XY (scatter)
v’ Area
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frequencies or
entages of cases under
lous categories.

Pie Chart can only display
ne series of data.

one of the values that you
want to plot are negative.

For example, to draw a pie

chart for the production of
sfHforent crong 1N A reainn:

4.1.1 Pie chart
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PADGASEN [t js a  graphic
Y representation of
numerical
Information, in which
the data are
represented by

symbols such as
vertical bars.

It i1s used to show
comparisons between
items of data. Each
column In the chart
represents the value of
one item of data.

It can display one or
more series of data.

4.1.2 Column chart
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graphic representation
merical information, iIn
h the data are represented

symbols  such  as
Izontal bars.

IS used to show
omparisons between items of
flata. Each Horizontal bar In
the chart represents the value
of one item of data.

It can display one or more
series of data.

4.1.3 Bar chart
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4.1.4 Line chart
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4.1.5 Area chart

arts are like Line Charts
at the area below the
IS solid.

100

harts are like Line Charts
orimarily to show trends .
Ime or other category. "

prtunately, data series with
ller values that are plotted in
back of an area chart may be
pletely or partially hidden
hind data series with larger
lues that are plotted in front of
em




hart is to observe how
s of two series compare
e or other category.

plots show how much one
e Is affected by another.
relationship between two
ples 1s  called their
lation."

series pair has a Positive
brrelation  If they Increase
illarly and a Negative
orrelation If they both decrease
like manner. Otherwise, they
ave No Correlation

4.1.6 Scatter chart
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